
Time Management Skills 

                
Key Facts:  

1. We all receive 24 hours each day.  No one receives any more or less than anyone else! 

2. We all use time management skills; the people who consciously plan their time are ALWAYS 

more productive!  

3. Time is irrecoverable and irreplaceable. 

https://www.appointment-plus.com/articles/why_time_management_is_important.php
https://www.appointment-plus.com/articles/why_time_management_is_important.php


Time management is the key to success; it allows you to take control of your life rather than 
follow the flow of others. You accomplish more, you make better decisions, and you work more 
efficiently; this leads to a more in school and in your personal life.  

5. Learn more  

When you control your time and work more efficiently, you're able to learn more. Planning out 
your class time and study time each day will allow you to excel in your courses by giving you the 
most exposure possible to your course content.   

6. Reduce stress  

One of the main causes of stress is due to people feeling rushed. The phrase "I have so



http://www.brainhe.com/students/types/documents/timemanagementplanners.doc
https://myhomeworkapp.com/
http://www.onlinestudentplanner.com/

